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Koaekc 3 TUKH B cnymeﬁﬂoro noBeaAcHUA paGOTHI/IKOB

PMBVYK «lllymenckas 6ubimoTeyHas CucTeMa

. O01IMe moJioKeHus

1.1 Hacrosimuii Kopexc STUKHM U CIOy:KeOHOro NOBEAEHUS PaOOTHUKOB
(manee — Komexkc) PMBYK «lllymienckas 6ubiroreunas cucremay (mainee —
VYupexnenue) ocHoBaH Ha mnosioxkeHusix Konctutynuu Poccuiickoit denepanvu,
®denepanpHoro 3akoHa oT 25 nmexadps 2008 r. Ne 273-D3 «O mpoTUBOACHCTBUHU
KOppYILIMU», a TakKXe YCTaHaBJIMBAIOIIUECS B OTHOIICHWH PaOOTHUKOB
YupexaeHus OrpaHHYCHHUs, 3alpeThl M O00S3aHHOCTH WHBIX (eaepanbHbIX
3aKOHOB, HOPMAaTHUBHBIX MPaBOBbIX aKTOB l[Ipesumenta Poccuiickont denepanuu,
[IpaBurenscTBa Poccuiickon denepanuu, Ipyrux HOpMaTUBHBIX PABOBBIX aKTOB
Poccutickon denepannn, BHyTPEHHUX PETYISATUBHBIX JTOKYMEHTOB YUpEXKICHUS,
a TaK)Ke Ha OOIIENPU3HAHHBIX HPABCTBEHHBIX MPUHIIMIAX U HOpMaX POCCHUHCKOTO
o0l1iecTBa U TOCyAapcTBa.

1.2. lTonoxenus Koaekca pacupoCTpaHsSIOTCS Ha BCE CTPYKTYpPHBIE
MoJpa3AcaeHus Y YpeKACHUS.

1.3. I'paxknanun Poccuiickoit ®epepainnu, MOCTyNaloUmii Ha paboTy B
Yupexaenue, 00s13aH 03HAKOMUTKCS ¢ ToJokeHussMu Kojekca u co0mroaats ux B
MPOLIECCE CBOEH AEATEIBHOCTH.

1.4. Kaxnpii  paOOTHUK  YupexaeHuss  JODKEH  NpPUHUMATh  BCe
HEOOXOIMMBIC MeEphl I COOJIOCHHUS ToJIoKeHH Hactosmero Komekca, a
KaKIpld TpaxkaaHuH Poccuiickoit depeparuu BIpaBe OXHAATh OT pabOTHHKA
VYupexJieHus: TOBE/ICHUS B OTHOIICHUAX C HUM B COOTBETCTBUU C IMOJOKECHUSIMHU
Hactosuiero Koaekca.

1.5. Lenbto Kopekca sBAsETCS YCTAaHOBJIIEHHE STUYECKUX HOPM M IPaBUII
CITy>k€0HOTO MOBEACHUS PAOOTHUKOB ISl JOCTOMHOTO BBIMOJHEHUSAMU UMHU CBOEH
po(ecCUOHANbHOMN NEATETbHOCTH, a TAK)XKE COJNCUCTBUE YKPEIUICHUIO aBTOPUTETA
Yupexaenus, oOecrieyeHue eAMHBIX HOPM MOBEACHUSI pAOOTHUKOB.

1.6. Konmekc ciykuT ocHOBOW il (hOPMHUpPOBAHMS AOHKHOW MOpaiu B
KOJUIEKTUBE, YBA)XXUTEJIBHOIO OTHOIICHUS K JESITEIbHOCTH YUpeXKICHUS B
OOIIIECTBEHHOM CO3HAHMM, & TaKXKE€ CIOCOOCTBYET MOBBIIIEHHIO OOIIECTBEHHOTO
CO3HAHUS U HPABCTBEHHOCTH PA0OTHUKOB, UX CAMOKOHTPOJIS.



1.7. Kogekc npu3BaH MOBBICUTH 3(()EKTUBHOCTH BBITTOJIHEHUS paOOTHUKAMU
VYupexaeHnus CBOUX JOIHKHOCTHBIX 00sS3aHHOCTEH.

1.8. 3nanue u cobmoaeHue padotHukoMm YupexaeHnus Kogekca siBisercs
OJIHIM M3 KPUTCPUEB OICHKH KadecTBa €ro Mpo(ecCHOHATBLHON ACATEIHBHOCTH U
CITy>K€OHOTO MOBEICHUSI.

1.9. Hactosammit Komekc mnoanexxutr omyOJUKOBaHUIO Ha O(UIIMATIBHOM
caiite YupexaeHus B ”HGOPMAIIMOHHO-TEIICKOMMYHHUKAITMOHHOM ceTu IHTepHET.

1. OcHOBHBIE NIPUHLIMIIBI M IPABUJIA CJIY’KeOHOI0 NMOBEACHUS
Pa0dOTHHUKOB Y4peKIeHUsA

2.1. PaGoTHukn  YUpekIeHHs, CO3HaBas  OTBETCTBEHHOCTh  IEpe
roCyJ1apCTBOM, OOIIIECTBOM U IrpakjaHaMu, 00sI3aHbI:

2.1.1. ICTIOJIHATh ~ TOJDKHOCTHBIE  OO0S3aHHOCTH JOOpPOCOBECTHO M Ha
BBICOKOM NMPO(ECCHOHAIBFHOM YPOBHE;

2.1.2. cobmonath TpeOOBaHMS 3aKOHOAaTeNIbcTBA Poccuiickoit Deneparuu u
BHYTPEHHHX PETYJISATUBHBIX IOKYMEHTOB Y UPEIK/ICHHUS;

2.1.3. OCyIIECTBIIATh CBOIO JICITEIHLHOCTD B IpeJieiaX CBOMX MOJHOMOYUN U
MOJIHOMOYUN Y UPEKICHUS,

2.14. mpu WCTHOIHEHUH JAODKHOCTHBIX OOsI3aHHOCTEH HE OKa3bIBaTh
NPEANOYTEHUS] KAaKUM-TMOO0 MPOPECCHOHAIBHBIM WM COLUMAIbHBIM Tpynmnam u
YUPEXKACHUSAM, OpraHu3alusiM, ObITh HE3aBUCUMBIMU OT BIMSHHUS OTIEIbHBIX
JOJKHOCTHBIX JIUIL U aIMUHUCTPATUBHOTO JAaBJICHUS,

2.1.5. cobmonath  COIMANBHYIO  CIOPaBEUIMBOCTh M PABHOIIPABHO
pacrpelensaTh COLMaJbHBIE pEecypchl C LENbl0 pacHIMpeHHus BbIOOpa |
BO3MOXKHOCTEH AJI1 BCEX KOHTPAreHTOB, B TOM UHUCIIE, 711 HEUMYIIUX, COLUATBHO
YSI3BUMBIX U APYTUX JIUL, OKA3aBIIUXCS B TPYAHOM )KU3HEHHON CUTYyalUH;

2.1.6. uckmroyaTh JIEMCTBUS, CBSI3aHHBIE C BIUSHHEM KaKHUX-JIMOO JIMYHBIX,
UMYIIIECTBEHHBIX  ((DMHAHCOBBIX) M HMHBIX HHTEPECOB, IMPEISITCTBYIOIMIMNX
J0OPOCOBECTHOMY HCIIOJTHEHHIO JOJDKHOCTHBIX 00S3aHHOCTEH;

2.1.7. cobmonath NpH  WCIOJHEHWH  JIOJDKHOCTHBIX  OOs3aHHOCTEH
yCTaHOBJIEHHbIE (heJiepajJbHbIMU 3aKOHAMHM, UHBIMH HOPMATHUBHBIMU IMPaBOBBIMU
aktamu Poccuiickoii denepannu U YupeKaeHNUs] OTPAaHUYECHUS U 3aIPETHI;

2.1.8. coOmoath HEUTPATBLHOCTh, MCKJIIOYAIOIIYI0 BO3MOXHOCThH BIIUSHUS
Ha CIYXEOHYI0 JEeATEeIbHOCTh pEUIEHUH MOJUTUYECKUX TMAPTUH, HHBIX
OOIIECTBEHHBIX 00BHEIMHCHU;

2.1.9. coOmro1aTh HOPMBI CITYKE€OHOM U MPOoheCCHOHAIBHOM ITHKH, MPaBUiIa
JIEJIOBOr'0 MOBEIEHUS U OOILEHUS,
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2.1.10. nposiBIAT KOPPEKTHOCTh M BHUMATEIBHOCTb K TpaxKaaHaM M
JOJHKHOCTHBIM JIUIIAM TIPU CITY)KEOHBIX KOHTAKTaX ¢ HUMHU; MPUHUMATH MEPHI TI0
HEJIOMYIIEHUIO JTF000H BO3MOKHOCTH BOSHUKHOBEHHS KOH(DIIMKTA HHTEPECOB;

2.1.11. He pomyckaTh KOPPYNIIMOHHOTO IIOBEJICHHSA, B TOM YHCIIC
BO3JICPKUBATHCS OT MOBEJCHUS, KOTOPOE MOXKET BOCIIPUHUMATHLCS OKPYKAOIITUMHU
KaKk OOCIIaHWe WU TMPEUIOKEHUE add B3ATKH JMOO KAaK COTJIACHE MPHUHSTH
B3SITKY, WJIM Kak Mpoch0a (HaMeK) O Jlaue B3SITKHU, a TaKKe MPOTUBOJCHCTBOBATH
JHOOBIM TIPOSIBIICHUSIM KOPPYIIIIMH U TIPOYXM 3JI0YTIOTPEOICHUSM B Y UPEXKICHHH,

2.1.12. yBenOMIATh JTOJDKHOCTHOE JIMIIO YUPEXKACHUS MO MPOPUIaAKTUKE
KOPPYNIIMOHHBIX M WHBIX MPABOHAPYLICHUM, OpraHbl MNPOKYpaTypbl M HUHBIE
dbenepanbHble TOCYJApPCTBEHHBIE OpraHbl 000 BCEX CiIydasx OOpalieHUss K HUM
KaKUX-TMOO JIMII B UEJIAX CKIOHEHHS K COBEPIICHUIO KOPPYHIIMOHHBIX
paBOHApPYIICHUH;

2.1.13. He3aMeIIIUTEILHO  YBEJAOMJISTH  CBOETO  HEMOCPEICTBEHHOIO
PYKOBOJIUTENSA, a TaKXe JOJDKHOCTHOE JIMIO YUpexKACHHUS IO MPOPUIaKTHKE
KOPPYNIIMOHHBIX M HWHBIX IPAaBOHAPYIICHWH O CTaBIIMX HM3BECTHBIMHU (pakTax
KOH(JIMKTa HWHTEPECOB M KOPPYIIIMOHHBIX TMPOSBICHHH B YUpexKICHUU,
oOcTosTeNbCTBAX M JACUCTBUSAX (Oe3aeiicTBUM) paOOTHUKOB YUpEeXKICHUS H
TPETBUX JIUI, TOCTYKUBIIUX WJIA CIHOCOOHBIX TOCIYXHTh TNPUIHHAMUA
BO3HUKHOBEHHUS B YUPEKICHUU KOH(MIMKTA WHTEPECOB W/HIIM KOPPYHITHOHHBIX
MPOSIBIICHWM, a TakkKe O TNPHYNHCHUH (BO3MOXXHOM TIPUYMHEHWH) Bpea
Yupexnenuto;

2.1.14. noBOIUTL IO CBEICHUS HEMOCPEICTBEHHOTO WJIM BBIMIECCTOSIICTO
PYKOBOAMTEIS MHPOPMALIUIO O TOM, YTO KaKOe-JIH0O0 JHIIO0 Mpe/jiaraeT pabOTHUKY
YupexieHuss COBEPIIMTh HE3aKOHHBIM, HENMPABOMEPHBIM WJIM MNPOTHUBOPEYALIUN
TpeOOBaHUSIM K CIYy)KEOHOMY TOBEJCHHUIO TOCTYMOK WJIM KaKUM-TTUOO HWHBIM
o0pa3oM HapymuTh 3aKOHOJATelbcTBO Poccuiickoit denmepannu W HACTOSIIUN
Koneke, o moObIX CTaBIIMX U3BECTHBIX (DaKTaX B OTHOIICHUH COBEPIICHHBIX JTHOO
TOTOBAIIUXCS MPABOHAPYIICHUNW CO CTOPOHBI JAPYTHX PAOOTHUKOB YUPEKIACHUS
(ecnmu mMmeromiasicss uHGopMaIs He TpeOyeT YBEIOMJICHHS COOTBETCTBYIOIIETO
pykoBoauTels coracHo nmoamynkram 2.1.13. u 2.1.14. Hacrosiiero ab3amna);

2.1.15. He pa3rmamare W HE WCIOJB30BaTh HEHAJICKAIUM 00pa3oM
CBEJICHUS, OTHECEHHBIE 3aKOHOATENILCTBOM Poccuiickoit deaepannun K CBEICHUSIM
KOH(HICHIIMAIBHOTO XapakTepa W ChoykeOHyro uHpopMauuio (CBeaeHus
OTPAaHUYECHHOTO PACHpOCTpAHEHUs), a TaKKe HWHbIE CBEJCHUS, CTaBIIUE
W3BECTHBIMU B CBSA3U C UCIIOJHEHHUEM TPYIAOBBIX 00s3aHHOCTEH;

2.1.16. He pomyckaTh OKa3aHWs BO3JEHCTBUS HA CBOMX KOJUIET B IEJISX
MPUHATHS TIPOTHBO3aKOHHOTO U (MJIM) HEOOOCHOBAHHOTO PEIIICHHMS;

2.1.17. Bo3nepKkuBaThCS OT TOBEJCHUS, KOTOPOE MOTJIO OBbl BHI3BATh
COMHEHHE B JOOPOCOBECTHOM HCIIOJIHEHUU TPYAOBBIX OOS3aHHOCTEH, a TaKkKe
n30eratb KOH(QIUKTHBIX CUTYallMi, CIOCOOHBIX HAHECTH YIIEpO permyTaluy Wiu
aBTOPUTETY paOOTHUKOB Y UPEKICHUS U/UIN Y UPEKICHUIO;
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2.1.18. He  gomyckaTh  MNPOSIBICHWM  (Qopmann3Ma,  BBICOKOMEpUS,
HEYBKUTEIHHOTO OTHOIICHHUS K 3aKOHHBIM MPOCh0aM U TpeOOBAHMSM TpaKIaH B
CBSI3H C UCTIOJTHEHHEM TPYIOBBIX 005S3aHHOCTEH;

2.1.19. Bo3aepkuBaThCsl OT IyOJMYHBIX BBICKA3bIBAHHWM, CYXICHUU U
OIICHOK B OTHONICHWHM YUPEXKACHHS, €CIH 3TO HE BXOAUT B OOS3aHHOCTH
pabOTHUKA;

2.1.20. cobmonaTh KOH(PUACHIMAIBHOCTh HHGOPMAIMK O KOHTPareHre,
KacalolIeHCsl YCIOBUN €ro >KU3HENCATENbHOCTH, JUYHBIX KadecTB M MPOOJieM,
NPUHUMATH MEPHI AJIs ee 0OecTeueHus,

2.1.21. He UCTIONB30BATh CIIY)KEOHOE TMOJIOKEHUE TSl OKa3aHMs BIUSHUS Ha
NeSITETLHOCTh TOCYIaPCTBEHHBIX OPraHOB U OPraHOB MECTHOTO CaMOYIPaBIICHHUS,
OpraHu3alyif, JOJDKHOCTHBIX JIMI, TOCYAAPCTBEHHBIX W MYHHIIMIIAIbHBIX
CIIy>KallluX [P PELIEHUH BOIPOCOB JIUYHOI'O XapaKTepa;

2.1.22. yBaXXUTEIIBHO OTHOCHUTBCS K JICSITEIHBHOCTH MPEICTaBUTENICH CPEICTB
MaccoBoM nHGOPMAIIMU 110 HHPOPMHUPOBAHUIO 0OIIIECTBA 0 paboTe YupexaeHus, a
TaKKe OKa3bIBaTh COJICUCTBHE B TIOJYYCHHUU JIOCTOBEPHON HWHQpOpMamuu B
YCTAHOBJIEHHOM MOPSIKE;

2.1.23. MOCTOSIHHO CTPEMHTBCS K OOECIEeUeHHI0 Kak MOXXHO Ooree
3¢ (HEKTUBHOTO U KOHOMHOTO PacropsDKEHUST (PMHAHCOBBIMU CPEACTBAMH, HHBIM
UMYIIECTBOM, MaTEPUATLHO-TEXHUYECKUMU U IPYTUMU pecypcaMu Y UpekIeHuUs;

2.1.24. He UCIOIB30BaTh UMYIIECTBO Y UPEKACHUS B LIETISX, HE CBA3AHHBIX C
UCIIOJIHEHHEM TPYAOBBIX OOS3aHHOCTEHM, a TaKkKe HE MepenaBaThb €ro B TaKUX
LEJISIX UHBIM JTULAM;

2.1.25. coOmtogaTh  TPUHIUIBI W TpeOOBaHMS,  YCTAHOBJICHHBIC
®enepanbabiMu 3akoHaMU 0T 18 utomnst 2011 1. Ne 223-D3 «O 3akynkax TOBapoB,
paboT, yCayr OTASILHBIMUA BHAAMHU IOPHIMYECKUX JHI B oT 5 ampens 2013 r.
Ne 44-d3 «O koHTpakTHOM cucTeMe B cpepe 3aKymnmoK TOBapOB, pabOT, YCIyT ISt
oOecrieueHus: TOCYJApCTBEHHBIX M  MYHUIIMNAIBHBIX HYXKI» M HW3JIaHHBIC B
COOTBETCTBHUHM C HUM BHYTPEHHHE PETYJISTUBHBIC JIOKYMEHTHI YUpEKICHHS, HE
co3/71aBaTh CBOMMH JICUCTBUSIMU HEOOOCHOBAHHBIE MTPEUMYIIECTBA JIJIsi KAKUX-JTHO0
YYaCTHUKOB 3aKYyTIOK.

2.2. PabotHUK YupexaeHus, HaJIeJICHHBII OpraHu3alMOHHO-
pacnopsSIUTEIbHBIMU TIOJTHOMOUHSMH TIO OTHOIICHHWIO K JAPYTUM paOOTHHKAM
VYupexaeHusi, J0JbKeH ObITh JIJIs HUX 00pa31ioM npodeccuoHann3ma, 0e3ynpeaHon
pernyTany, CBOMM JIMYHBIM TIOBEJACHHEM TOJaBaTh IPUMEP YECTHOCTH,
OECPUCTPACTHOCTH U CIIPABEIJIMBOCTH.

2.3. PaboTHuk Yupexnenus, HaJIeJICHHbBIN OpraHU3alMOHHO-
pacnopsSIUTEILHBIMU TIOJTHOMOYHSIMH TI0O OTHOIICHHWIO K JAPYTUM pabOTHHKAM
YupexneHus:

2.3.1. npuHUMaeT Mephl MO TPEAOTBPAIICHUI0O H ypPETyJUPOBAHUIO B
KOJUIEKTUBE KOH(DIJIMKTa MHTEPECOB, MO MPEAYNPEKICHUIO KOPPYIIIHH, BKIIOUYAs



MEPHI 110 IPCAOTBPAIICHNIO KOPPYHIIHOHHO-OIIACHOT'O IIOBCACHMSI,

2.3.2. COHCﬁCTByeT YCTAHOBJICHUIO W IIOAACPKAHHWUIO B  KOJUICKTHUBC
3A0pOBOT'0O MOPAJIBHO-TICUXOJIOTHYCCKOI'O KIINMAaTa,

2.3.3. mpu ompeneneHun oObeMa W XapakTepa IOpydyaeMoOW JpyTruMm
paboTHHKaM Yupexnenus paboThI PYKOBOJICTBYETCS MPUHITUTIAMHU
CIPABEIJIMBOCTH, Y4YeTa JUYHBIX M JEIOBBIX KAa4eCTB, KBaTU(UKAIIMN U OIBITA
MOTYNHCHHBIX;

2.3.4.He JOmycKaeT N0 OTHOIIEHWI0O K TOAYMHEHHBIM pPaOOTHHUKAM
HEO0OOCHOBAaHHBIX MPETEH3UH, a TaKkke (PaKTOB IpyOOCTH U OECTAKTHOCTH;

2.3.5. mposiBisieT 3a00Ty O TOJYMHEHHBIX, BHUKA€T B HMX MNPOOJIEMBbI H
HYXJbI, COJCUCTBYET NPUHATHIO 3aKOHHBIX M OOOCHOBAaHHBIX peEIICHUH,
CIIOCOOCTBYET NMpOo(hecCHOHATBHOMY U TOIDKHOCTHOMY POCTY paOOTHHKOB;

2.3.6. oKa3pIBa€T TMOMJEPKKY U TOMOIIb MOJIOJBIM  CIEHUAIUCTAM
(c ombITOM paboTHI /10 3 JIET) B MPUOOPETEHUU MPOPECCUOHAIBHBIX HABBIKOB,

2.4. PabotHUKH Yupexnenus, HaJICJICHHBIC OpPraHU3aIMOHHO-
pacropsIUTEeIbHBIMUA TTOJTHOMOYMSIMHU II0 OTHOIIEHHUIO K JPYrdM pabOTHHUKAaM,
HECYT OTBETCTBEHHOCTb B COOTBETCTBMHU C 3aKOHOJATEILCTBOM Poccuiickoun
deneparuu  3a  ACUCTBUS WM OE3JEUCTBUS TMOJYUHEHHBIX COTPYIHUKOB,
HapyUIIAIOUUX MPUHIIMIBI STUKU U TIpaBUIa CIY>KeOHOTrO MOBEJICHUS, €CJIM OHU HE
MPUHSIIA MEp, YTOOBI HE JOMYCTUTh TaKUX JEUCTBUHN MU O€3/1eHCTBUM.

I1l. TKa noBeeHUsI pAOOTHUKOB Y4peKIeHUsA

3.1. PaGoTHuku VY4YpexXJeHUsT B CBOEM JIEATEIHOCTH UCXOIAT U3
KOHCTUTYITMOHHBIX TIOJIO)KEHUH O TOM, YTO YEJIOBEK, €ro ImpaBa M CBOOObI
ABJISIIOTCSL  BBICHIEH I[IEHHOCTBIO, M KaXIblil TIpaXXJaHUH UMEET IMpaBO Ha
HENPUKOCHOBEHHOCTh YAaCTHOM HW3HHU, JIMYHYKD U CEMEMHYI0 TaWHy, 3aIllUTy
4YEeCTH, TOCTOMHCTBA, CBOETO JI00OPOT0 UMEHHU.

3.2. PaGoTHUKYN YUpexKACHUS:

3.2.1. 06s13aHbI coOMIOAATh OOLICHPUHATHIE ITHUECKUE HOPMBI M TIpaBHIIA
JIEJIOBOrO TOBEJIEHUsS, OBITh BEXIMBBIMHU, J0O0POKEIATEIbHBIMU, KOPPEKTHBIMH,
MPUHIMINATBHBIMA, BHUMATEJIbHBIMHU, MPOSIBIATh TEPIIUMOCTh U HEMPEAB3SITOCTD
B OOILIEHNH C TpaKJaHAMU U KOJUIeraMu, paOOTHUKAMU JPYTUX OpraHu3alui;

3.2.2. npu3BaHbl CHOCOOCTBOBAaTh CBOMM IIOBEICHHEM YCTAaHOBJIECHUIO B
KOJUIEKTUBE JIEJIOBBIX B3aMOOTHOIIIECHHH, OTHOIIIEHUHU MapTHEPCTBA,
B3aMMOYBAKECHUSI U B3aUMOIIOMOIIM, KOHCTPYKTUBHOI'O COTPYJHUYECTBA IPYT C

JIPYTOM.
3.2.3. TOMKHBI TPOSBIATH YBAKCHHE K OOBIYasM U TPAAUIUSM HApPOJOB

Poccun u nmpyrux rocyaapcTB, YYWTHIBATh KYJIbTypHBIE U HHBIE OCOOCHHOCTH
Pa3TUYHBIX ITHUYECKUX, COITUATBHBIX TPYII ¥ KOH(PECCUH;
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3.2.4. 00s13aHBl  CTPEMUTLCS B JOOOW CHUTyalldd COXPAHITh JIMYHOE
JIOCTOMHCTBO, OBITh 00pa3I[OM MOBENCHUs, TOOPOMOPSIIOYHOCTH U YECTHOCTH BO
BceX cepax 0OIIECCTBEHHOM KU3HU,

3.2.5. nomkHEl HW30eraTh JUYHBIX W (UHAHCOBBIX CBS3EH, CIIOCOOHBIX
HAHECTH ymepO UX YeCTH U JOCTOUHCTBY, PEMyTallud Y YpPEeKICHUS;

3.2.6. HE JOMyCcKaTh MPUHATUS THINK, KypeHHS BO BpeMs CIIy>KEOHBIX
COBEIIaHWM, Oece], HHOTO CITY)KEOHOTO OOIICHUS C TPaKTaHAMH.

Kputnka uMeronmmxcsi HeI0OCTaTKOB B pabOTE CO CTOPOHBI PYKOBOJUTENS
WM KOJUIET JIOJDKHA OBITh OOBEKTUBHOW, B3BEUICHHOM, MPUHIIMIHAIHHOU W C
MOHMMAHUEM MPUHUMATHCA TEM PAOOTHUKOM YUpPEKICHHS, K KOTOPOMY OHa
oOparreHa.

3.3. Ilpu ucmoOTHEHUU TPYAOBBIX OOS3aHHOCTEH PAOOTHUKH YUpeKICHUS
BO3JIEPKUBAIOTCS:

3.3.1. ot m060ro BuAa BHICKA3bIBAHMMN M JCHUCTBUM JTUCKPUMHUHAITMOHHOTO
XapakTepa IO TMpHU3HAKaM II0j1a, BO3pacTa, pachl, HAIMOHAJIBHOCTH, S3BIKA,
IPaXKJIaHCTBA, COLMAIBHOTO, HMYIIECTBEHHOTO WJIM CEMEHHOTO IOJOKCHUS,
UCXOJS W3 TOJIUTHYCCKUX WM PEIMTHO3HBIX MPEANOUTCHHM, pojia 3aHITHH U
WHBIX UMCIOIIUXCS Pa3INIHiA;

3.3.2. oT rpy0OCTH, MPOSBICHUH TPEHEOPEKUTEIHHOTO TOHA, 3aHOCYHBOCTH,
MPEAB3ATHIX 3aMCUaHWH, TIPEIBSBICHUS HETPABOMEPHBIX, HE3aCTyKECHHBIX
OOBHHCHU,

3.3.3. 0T yrpo3, OCKOPOUTEIBHBIX BBIPAKCHUNW WIIW PEIUIHK, ACHUCTBUN, OT
HECHOPMATHUBHOM JICKCUKH, MPEMATCTBYIONUX HOPMAJbHOMY OOIICHUIO WIIH
TIPOBOIUPYIOIINX TPOTUBOTIPABHOE IMTOBEICHUE.

3.4. PaGorHUKH Yupexaenus JTOJKHBI OBITh BE)KJIUBBIMH,
T0OpOXKeTATeTLHBIMU, KOPPEKTHBIMH, BHUMATEIbHBIMUA 51 MIPOSIBIIATH
TOJICPAHTHOCTH B OOIIIEHUH C TPaKJIaHaMH M KOJUICTaMH.

3.5. He pomyckaercst oOcyxkaeHue paOOTHUKAMU HEJOCTATKOB W JIMYHOU
KU3HU CBOMX KOJIJICT.

3.6. IloBenenne paboTHUKA BCETJa U MPH JTIFOOBIX OOCTOSITENICTBAX JAOHKHO
ObITH OE3yNMpedyHBbIM, COOTBETCTBOBATh BHICOKMM CTaHIApTaM MpoQeCcCHoHAIN3MA
¥ HPaBCTBEHHO-ITUYECCKUM MpHUHIIMIIAM. HHUYTO HE JOMKHO TOPOYHUTH NIETIOBYIO
pENyTaIMio U aBTOPUTET paOOTHHUKA.

3.7. PabOTHUKY MpENNUCHIBAECTCA: TOCTOSHHO KOHTPOJIMPOBATh CBOE
NOBEJACHUE, YYyBCTBA M OMOLMH, HE TI03BOJISAS JIMYHBIM CUMIATUSIM WIU
aHTUNATUSIM, HENPUSI3HU, HACTPOCHUIO WM JPYKECKHMM UYyBCTBaM BIUSATH Ha
CIIy’)KeOHBIE PpELICHHs, YMEThb MPEIABUACTb IOCIEACTBUS CBOMX JEHCTBUI U
pelieHni; o0pamarbcs OJUHAKOBO KOPPEKTHO C KOJIJIEraMHu, PYKOBOACTBOM
HE3aBHCHUMO OT MX CIIy’>K€OHOTO HJIM COLIMATIBHOTO MOJIOKEHUS.



3.8. B mpormecce TenedoHHOro OOINEHUS JOJDKHBI OBITH COOJIOJICHBI
CJIeTyIOITUE TIPaBHUIIA;

- Ha BXOIAIIUE 3BOHKU CIICAYCT OTBCYATH KAK MOKHO 6BICTp€€, IIpu OTBCTC
Ha3bIBAaTb CBOC UM,

- IpH 3BOHKE B TMOApAa3JeieHUs YUpexaeHus pabOTHUKY HE0OXOIuMO
HAa3BaTh CBOE MMA M JIOJDKHOCTH (1100 HAaMMEHOBAHUE TMOAPA3JICICHHUS), a TaKKe
MOMHTEPECOBATHCSA, MOXKET JIM COOECETHUK B JAHHBIH MOMEHT YJEIHUTh BpeMs
pasroBopy;

- TIpY 3BOHKE B JPyTHU€ OpraHU3aIli HE0OXOJUMO HA3BaTh CBOIO (PaMHIIHIO
U UM$, JOJDKHOCTb, O3BYYHMTh HA3BaHHE YUPEKIEHUSA, CIPOCUTh, yIOOHO I
co0eceTHUKY pa3roBapuBaTh B JAHHBIA MOMEHT;

- 3aKaHYMUBATh PA3roBOP, KaK IIPaBUJIO, JOJIKCH HOBBOHI/IBHII/II\/'I;

- €CITM  BOTMPOC, IO KOTOpoMy PaOOTHHMKY HEOOXOAMMO CBSI3aThCAd C
KOJUIETaMU WJIM BHENIHUMHU TPEICTABUTENISIMH HE SBISICTCS CPOYHBIM, CJIEAYET
OTJIaBaTh MPEMIOYTCHHUE CBS3H 1O AIIEKTPOHHOM noute. Eciu ske Bompoc sBisieTcs
CpPOYHBIM, OJHAKO MPHU ITOM HEOOXOJIUMO JOHECTH J0 coOeceqHuKa OOJIbIION
o0beM wuHpOpMalUKU, TO Tele()OHHBI 3BOHOK JOJDKEH OBITh MpeABapeH
AJIEKTPOHHBIM COOOIIEHUEM, COJEpKaIUM ATy HHGOPMAIMI0 B HEOOXOIUMOM
o0BeME;

- 00CY>KJIeHUE C KOJUIEraMu JIMYHBIX BOIIPOCOB, PELIEHUE JIMYHBIX MPOOIIEM,
a TaK)Ke JIMYHBIE Pa3roBOPHI MO TenePoHy B pabodee BpeMsl PacleHUBAIOTCS Kak
HEperjaMeHTUPOBaHHbBIE MTEPEPHIBHI.

3.9. IIpu BO3HUKHOBEHUU KOH(DJIMKTHOM CUTyaluu MEXKY
noJipa3esieHUsIMU, TPUOPUTETHBIM HANpPaBICHUEM pELIEeHUS] KOH(MINKTA SBISETCS
Y4ET UHTEPECOB Y UPEIKICHUSA B LIEJIOM.

3.10. Buemauii Bujx pabOTHUKOB YUPEXKJACHHS TPU HUCIOTHECHUU HWMH
TPYJIOBBIX OO0S3aHHOCTEN, B 3aBUCHUMOCTH OT YCIIOBHUW WX HWCIOJHEHHUS, JOJDKCH
CIIOCOOCTBOBATh  YBAXUTEIBHOMY OTHOIICHUIO TpaXIaH K YUpexJACHHIO,
COOTBETCTBOBATh OOIMIECHPUHATOMY JIEIOBOMY CTHJIIO, KOTOPBIM OTIUYAIOT
OpUIMATBHOCTD, CIAEPKAHHOCTb, TPAJAUIIMOHHOCTh, AKKYypaTHOCTh. PaboTHHKH
YupexneHus CcOOMIONAl0T  pa3syMHYI0 JOCTaTOYHOCTh B HCIIOJIb30BAHUU
KOCMETHKH, FOBETTUPHBIX M3/CITHI U UHBIX YKPAIICHUH.

1V. 3akiaounrebHbIC MOJI0KEHUS

41. Ecnim y paboTHHKa YUpekIeHUs BO3HUKAIOT 3aTPyJHEHUS B
OTHOIIEHUW TOHMMaHUs JuO0 TpuMeHeHus moyiokeHuil Kopekca, oH Bmpase
oOpaTUThCS 32 KOHCYJIbTAIMEH (Pa3bsICHEHHUSIMU) K CBOEMY HEIMOCPEICTBEHHOMY
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PYKOBOJMTEIIO, a TAKXKE K JOJDKHOCTHOMY JIMIY YUpexXJIeHUs Mo npoduIakTUKe
KOPPYIIUMOHHBIX U UHBIX TPaBOHAPYIICHUH.

4.2. PykoBoauTenu BCEX YpPOBHEH HE HMEIOT IIpaBa CKpbIBaTh OT
BBIILIECTOSIIIETO  PYKOBOJACTBA  (PaKThl ~ HEHAIUIEKAIIETO0  MCIOJIHEHHUS  MX
MOTYMHEHHBIMU — PA0OOTHUKAMU Y UPEKIAECHUS TPYAOBBIX 00S13aHHOCTEM.

4.3. PykoBomutenn BceX YypOBHEH YupexaeHus HE IOJDKHBI JIOMYCKaTh
npecieaoBaHrue pabOTHUKOB YUPEXKICHUS 32 YBEAOMIICHUE WM WH()OPMUPOBAHHE
COOTBETCTBYIOLLIETO PYKOBOIUTEIS, PENYCMOTpeHHOE HacrosmuMm Konekcom. B
TO K€ BpeMs HEOOXOAMMO MpEeceKaTh JIOObIE TMOMBITKA PacHpOCTPAHEHUS
3aBEIOMO JIO)KHOM WHGOpPMaIlMK, HEMPOBEPEHHBIX WM HEMOATBEP KICHHBIX
(akTOB C ILENBI0 OMNOPOYUTh PA0OTHUKA YUpPEKACHUS, HE3aBUCHUMO OT €ro
JOJDKHOCTH.

4.4, Ha pabGoTHuka Y4YpexJIeHUss HE  MOXKET ObIThb  HAJIOXKEHO
JTUCHUIUIMHAPHOE B3BbICKAHUE 3a MpeNoCTaBlieHHWE WHGOPMAIMU O HapyIIEHUU
Konekca, 3a KpUTUKY PYKOBOJMTENS WM KOJJIEr 1O OOCTOSTEIhCTBAM,
peayCMOTPEHHBIM HacTosuM Kogekcom.

V. OTBeTCTBEHHOCTh PA0OTHUKA Y Ype:KIeHus!
3a Hapymenue Kogekca

5.1. HecoGmonenne Koaekca MOXKET MNOPUBECTH K  JIUCIHUIIMHAPHBIM
CaHKIIMSIM — BILJIOTH JI0 YBOJIBHEHHS - B COOTBETCTBHH C JCHCTBYIOITUM TPYIOBBIM
3aKOHOJIATEIHCTBOM PD 1 TOKaTbHBIMU HOPMATHBHBIMU aKTaMH.

5.2. B ciyyasix, npeayCMOTpPEHHBIX (eaepanbHbIMU 3aKOHAMU, HapyIICHUE
nosnioxkeHuit Kopgekca Bieder npuMeHEHHE K pPAOOTHUKY VYUpexJACHHUS Mep
IOPUUYECKON OTBETCTBEHHOCTH.



